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The City of Falls Church is committed to the letter and spirit of the
Americans with Disabilities Act. To request a reasonable accommodation
for any type of disability call 703-248-5077 (TTY 711)

June 2, 2021
Dear Parents/Guardians of Summer Fun Participants,

Welcome to the Falls Church Recreation and Parks Department’s Summer Fun Playground Camp! We are excited
to have your children enrolled in the program and pleased to welcome everyone back for a summer filled with fun,
enjoyment, and memories. The Summer Fun staff is committed to providing all campers with a fun, safe, and
quality summer camp experience.
We remain committed to the safety and health of all camp participants, staff, and their families as we continue
through the COVID-19 pandemic on the journey to a “return to normal”. The format and operations of the 2021
Summer Fun camp have been structured to achieve and maintain the highest levels of health and safety while
offering the most enjoyable camp experience possible. Summer Fun policies and practices ensure compliance with
all state and local health and safety guidelines and requirements for summer camp programs and were developed
using guidance and resources provided by the Virginia Department of Social Services (VDSS), the Centers for
Disease Control and Prevention (CDC), the American Camp Association (ACA), Governor Ralph Northam, state
and local health and government officials, and local child care and camp providers.

This handbook contains important information about the Summer Fun camp including dates, hours, policies, themes,
and contact information. Please take time to read through and familiarize yourself with the Summer Fun program.
An emergency information form (and medication authorization form, if applicable) is required for every camper in
order to participate in the camp.
Due June 11:
Emergency Information Form (required for each camper)
Medication Authorization Form (only if your child needs medication during camp hours)
We will host a virtual parent orientation on Thursday, June 3rd at 7:00pm.

The orientation will provide important information about the camp structure and schedule, policies and procedures, an
opportunity to meet the camp staff, and answers to any questions regarding the program. While attendance is optional, we
strongly encourage at least one parent or guardian of all campers enrolled in Summer Fun are to attend. The orientation is

not geared towards campers but they are welcome to attend if they would like.

On behalf of the Recreation and Parks Department and all Summer Fun staff, I would like to thank you for enrolling
your children in the Summer Fun program. Staff is looking forward to providing an exceptional Summer Fun camp
experience to our campers. We look forward to meeting and building memories with everyone soon!
Please do not hesitate to contact me with any questions.
Thank you,
Ryan Amato
Recreation Program Supervisor, Camps
703-248-5307/ramato@fallschurchva.gov

Falls Church Community Center ● 223 Little Falls Street ● Falls Church, Virginia 22046 ● 703-248-5077
703-536-8150 FAX ● www.fallschurchva.gov

Purpose:
The purpose of the Summer Fun Playground Program is to provide a fun-filled summer for your child in a
safe, supervised, welcoming environment. Staff will lead activities in games, sports, arts and crafts and field
trips. Time is also available for swimming and unstructured play.
Due to the ongoing Coronavirus pandemic and current regulations and guidelines in place to ensure the
health and safety of all campers and staff, Summer Fun will not involve field trips this year. A camp begins,
swimming is not planned due to lack of pool availability, but may return later in the program. Activities will
be modified to provide social distancing when possible, limit the sharing of equipment, and comply with all
health and safety regulations and guidelines.
Location:
Cherry Hill Park is the camp’s primary location. The Falls Church Community Center will be utilized as
well. Children must be signed in and out of camp each day. The sign in/out details can be found on page 3.
Contact Information:
The following numbers are provided to assist you with any questions you may have.
Courtney Crawly, Camp Director
Ryan Amato, Program Supervisor
Amy Youngs, Deputy Director
Danny Schlitt, Director
Community Center

(703) 248-6301
(703) 248-5307
(703) 248-5137
(703) 248-5138
(703) 248-5027

summerfun@fallschurchva.gov
ramato@fallschurchva.gov
ayoungs@fallschurchva.gov
dschlitt@fallschurchva.gov
recreation@fallschurchva.gov

Hours of Operation:
Summer Fun camp is open from 9am to 3pm, Monday through Friday. There is no camp program on Friday,
June 18, 2021 and Monday, July 5, 2021 due to holidays. Mor ning check-in will begin at 8:45am.
Campers should be picked up by 3pm unless enrolled in extended care hours.
Afternoon (P.M.) extended care hours are available for Summer Fun from 3:00pm—6:00pm. While only
open to Summer Fun campers, the extended care program is independent from camp and requires separate
registration. Additional fees apply. Extended morning (A.M.) extended care hours are not available for 2021.
The Falls Church Recreation and Parks Department realizes emergencies do occur, so please call the
Community Center office (703-248-5027) if you will be late to pick up your child. Frequent or recurring late
pick-ups may result in suspension or termination from the program.
Our Staff:
Our Camp Director is Courtney Crawley. Courtney grew up in Hampton Virginia. She earned a Bachelors of
Science from James Madison University with a degree in chemistry. She is currently a High School
chemistry teacher at Falls Church High School in Fairfax County. This will be Courtney’s fourth summer
with the Summer Fun Playground Program and second as Director.
The counselor staff have childcare experience, enthusiasm, and enjoy spending time with children. All
counselors are screened through a criminal background screening and drug test. All staff are certified in CPR
and First Aid. Orientation and trainings are provided to all staff prior to the start of camp. Two counselors
will be responsible for a group of 24 campers.

Drop off/Pickup procedures:

Sign-in procedures are as follows: Camp star ts at 9:00am in Cher r y Hill
Park. Check-in will begin at 8:45am.You will check-in with the counselors
assigned to your child’s camp group.

Prior to arriving to camp each day, parents/guardians should evaluate their
child(ren) for COVID symptoms (including but not limited to; a fever of
100.3 or above, cough, shortness of breath, sore throat, new loss of taste or
smell, and congestion or runny nose).
Campers feeling ill, experiencing symptoms of COVID-19, or who known
close contact with individuals positive with Covid-19 are not permitted to
attend camp and should remain home.
Sign-out procedures are as follows: Counselor s will have a sign out sheet with your child’s name on it. Your
child will only be released to those persons identified on the Emergency Information Form or if an additional note
had been sent to camp prior to check-out. Photo identification will be required for all persons picking up campers
(this includes parents, siblings, etc.). You must sign out your child with the counselors assigned to your child’s
group after showing proper identification. Campers who have been authorized to walk and/or bike home
unsupervised (on their Emergency Contact Form) will be released at 3:00pm.

Written notes:

Under the following circumstances, it is required that you send a written note to camp if your child will be
leaving camp early, walking or riding a bike to or from camp (and it is not noted on the emergency form), or if
someone other than a parent or designated individual noted on your child’s emergency information form will be
picking the child up from camp (this includes siblings, grandparents, etc.). ID will be required.
In your note, please include the child's name, the date(s) affected, the name of the person picking up the child (if
applicable), and the parent/guardian's signature. Please try to give advance notice whenever possible. Please try to
limit these requests as the camp schedule can become very busy. Unless a note has been sent to camp indicating
that someone other than the parent will be picking up the child, staff will only release the child to a parent. This
policy has been established for your child's safety, so please be sure to inform staff of any changes in your pickup or drop-off plans.

Meals:

Children should bring lunch daily. Please note that microwaves and refrigeration are not available, so plan
accordingly. Campers are should bring one snack and drink for consumption during Summer Fun hours.
Beverages may be brought from home, but not in glass containers. Many activities are outside and summer days
can get hot. Campers should bring a reusable water bottle labeled with their name. Water fountains are available
at the Community Center for refills. Campers in PM Care should bring a snack.

Items to bring daily:

In addition to the daily lunch that does not require refrigeration and reusable water bottle, campers are
encouraged to bring sunscreen (to be applied by campers only) each day. If your child stays at the
Community Center for aftercare, he/she should bring along a nutritious snack for later in the afternoon.
Items should be carried in a plastic bag or backpack clearly labeled with the child's name. Campers
are limited to one bag. Our camp offer s a wide var iety of activities; please r efr ain fr om sending " at
home" toys or valuable items to camp. The Falls Church Recreation and Parks Department cannot be responsible
for any lost or stolen items regardless of value. Campers must wear closed-toed shoes to camp each day.

Health:

Your child’s health and safety are very important to us. If your child has a special medical condition or
allergy, etc., it should be noted on your child’s emergency information form. If you have any further concerns,
please feel free to speak with the camp director or your child’s counselor.
1. Illness

If your child becomes ill or has a fever, they should remain at home. Do not bring
sick children to the program as they will be sent home. If a child becomes ill during
the program, they will be removed from activity, sent home, and isolated until they
can be picked up by a parent/guardian. If a parent/guardian is unavailable, the
emergency contact will be called. A parent or a designated person needs to arrive
within 30 minutes.

Campers sent home due to illness or close contact with COVID-19 may return to
camp programing only after producing a negative COVID test result or a note from a
medical professional clearing them for a return to camp activities.
In the case of a communicable disease (including Covid-19), please notify camp staff immediately.
All parents at the site will be notified as soon as possible. If a staff member or camper is diagnosed
with Covid-19, the case will be reported to the Fairfax County Health Department and operations
will proceed in consultation with their direction. This may result in a cancelation of camp.
2. Medical Emergencies
Payment for medical services due to an accident/injury is the responsibility of the parent. An
emergency information sheet (with your child’s insurance information) needs to be completed for
each child. You must complete this form before the start of camp. The Falls Church Recreation and
Parks Department must be able to reach parents or legal guardians
during the day in case of any emergency. If your child is injured and
requires more than basic first aid the following steps will be taken:
-Staff will call 911.
-The parent or guardian will be contacted.
-If the parent or guardian is not available then the person(s)
listed on the information form will be contacted.
-Paramedics will take the injured child to the closest hospital.
You will be responsible for the emergency medical charges for all
services rendered. Your authorization and your commitment for
payment is part of the release signed on the emergency information
form. City of Falls Church employees are not permitted to transport injured parties in city or personal
vehicles.
3. Medication
When possible, please arrange medication administration to a time of day other than camp hours
so that medicine can be taken at home. In the event a child must have medication, the parents
should do the following:
- Communicate the need to the Camp Director for approval.
- Put all directions in writing on the Medication Release form and Medication Authorization
form. Forms are included in this packet. Forms should be turned in by June 11 and the
medication should be handed to the Director on the first day of camp. All medication must
be in its original container, with its prescription label intact.
Staff reserves the right to refuse to dispense medication. A medication release form must
also be submitted for nonprescription over-the-counter medicines such as Tylenol,
Benadryl , etc.

Daily Schedule:

Weather permitting, camp activities will be held outside. A typical camp day will include dedicated time for
games, arts and crafts, sports, special events, lunch, and a snack break. Free time will be provided as well.
The daily schedule is subject to change depending upon weather (rain/temperature) and facility availability.

Weekly Themes:
June 14-17
June 21-25
June 28–July 2
July 6-9
July 12-16
July 19-23
July 26-30
August 2-6

Blast Off!
It’s a Small World!
Splish Splash
Adventureland!
Moovin’ and Groovin’
Challenge Week
Into the Wild
Summer Fun’s Got Talent

Camp Attire:

Campers should wear clothing that is durable and comfortable. Sunglasses, hats or visors are recommended.
Weather permitting, many of our activities will be held outdoors, so please be sure to send your campers
with a jacket/sweatshirt on cool days. Gym shoes and socks should be worn at all times (no sandals, crocks,
clogs, etc.). Notice will be provided for days/weeks when water activities will be a part of the activities. For
these dates, campers should bring a swimsuit and towel with them to camp. Remember, it is easy to get dirty
at camp! Art projects can also get messy at times. If your child has a smock or old shirt that could be used as
a smock, please label it with his/her name and send it along to camp. Parents should apply sunscreen to
campers each morning before arriving to camp. Sunscreen should also be brought to camp daily. Campers
should know how to apply sunscreen on themselves as staff are not permitted to do so.

SUNSCREEN
Campers should come to camp with sunscreen already applied each
day. Camp staff cannot apply sunscreen lotions. Campers are
encouraged to bring spray bottles of sunscreen, which are easier for
campers to re-apply.

Discipline:

Campers are expected to exhibit appropriate behavior and abide by the Camper Code of Conduct listed below at
all times.
Summer Fun Camper Code of Conduct


Campers should show respect to fellow campers and staff. Campers should cooperate with staff. Campers will refrain
from using inappropriate language, and the threat or act of physical abuse toward another camper of staff member.



Campers will refrain from teasing, bullying or making fun of another camper.



Campers will respect the property and supplies of the camp and of their fellow camps. Campers will only use
equipment for its intended purposes and will not cause damage to or steal camp or camper property.



Campers will conduct themselves in a manner that does not jeopardize the safety of self or others or disrupt activities.



Campers will never leave a program or facility without permission or supervision.



Campers will dress appropriately to camp. This includes being properly prepared for the weather and having gym
shoes every day.



Personal belonging other than those asked of you to bring to camp should be left at home. This includes portable video
games, MP3 players, etc.



Possession of alcoholic beverages, tobacco products, illegal drugs, weapons or firearms is prohibited.

A positive approach will be used regarding discipline. Staff will review rules periodically with participants
during the program session. If inappropriate behavior occurs, prompt resolution will be sought specific to each
individual situation. Conduct report forms will be used and parents will be notified. For severe or repetitive
inappropriate behavior, suspension or termination from camp may be necessary. The Camp Director reserves the
right to dismiss a participant whose behavior endangers the safety of others or oneself.
If your child is dismissed from the playground program, no refund will be given. The Falls Church Recreation
and Parks Department reserves the right to dismiss a child if the child disobeys the established rules of the
program over a period, or is unable to participate in a group. The following are some examples of behaviors that
will not be tolerated against other children or staff members, and will be cause for disciplinary action: assault/
profanity, stealing, biting, spitting, refusal to cooperate, leaving the park grounds without permission, sexual
misconduct and bullying. The possession or use of weapons, drugs and tobacco will be cause for immediate and
permanent dismissal with no refund.
The formal disciplinary action process is documented and is as follows:

First offense - Counselor and Director will talk to the child and notify the parent. An incident report is
completed and sent home. First offense of weapons, drugs and tobacco will result in immediate and
permanent dismissal with no refund.
 Second offense – Dismissal is considered. The Counselor, Director and/or Camp Coordinator will notify
parents. An incident report will be completed and sent home.
 Third offense – The child will be dismissed from the Playground Program and no refund will be issued. An
incident report will be completed and sent home.


Suspected Abuse or Neglect:

In accordance with the procedures set forth in the Abused and Neglected Child Reporting Act, any camp
personnel having reasonable cause to believe that a child known to them in their professional capacity may be
an abused or neglected child shall immediately report the matter to their supervisor. The proper authorities will
be notified.

Shelter-In-Place:

The Community Center has a shelter-in-place policy that would take effect in the event of an extreme
emergency. The dance studio and kitchen are the designated shelter-in-place locations at the Falls Church
Community Center. The storage room is also used as overflow. The downstairs restrooms are used for
individuals who enter the building after all other rooms have been sealed. In the event of a shelter-in-place
emergency, staff will secure camper contact information, escort campers to the designated areas and conduct a
head count upon arrival. This site is designed to shelter individuals for a short period (3-4) hours. NOAA
radios, “go bags,” food and water are kept onsite for such an emergency.

Camp Communications:

Weekly emails will be sent prior to each week of camp reminding parents of camp details, the weekly theme,
any special events, and any programmatic changes. This email typically comes from the Camp Director. We
do not give out personal information (phone numbers or email addresses) of staff. If you would like to speak
with your child’s counselor or the Camp Director, please feel free to leave a message with the front desk
(703-248-5077) or email the Camp Director at summerfun@fallschurchva.gov and your child’s counselor or
Camp Director will contact you.

T-Shirts

A camp T-shirt will be distributed to your child on the Tuesday or Wednesday the first week your child is in
camp. If your child is enrolled for multiple weeks, they will receive one T-shirt. Campers are not required to
wear the camp t-shirt For camper s who have lost their T-shirt, they may purchase an additional shirt for $7
provided inventory is available.

Cancellation Policy:

The Recreation & Parks Department will provide a full credit or refund for any summer camp if the camp is
canceled by the Department or upon request when schedule or location changes made by the Department
prohibit or limit an individual’s ability to attend a camp.
If your child is not permitted to attend camp due to a confirmed diagnosis or confirmed close contact with a
positive case of COVID-19, you will receive a refund for the days not attended.
To request a credit or refund for any reason other than those stated above, a “Request for Refund/Household
Credit” must be completed and submitted. All requests are handled using the following guidelines:






When a request is made fourteen or more calendar days before the activity starts a refund is granted less a
20% processing fee and a credit is granted less a 10% processing fee.
When a request is made less than fourteen calendar days before a camp starts, no refund or credit will be
granted unless there is a medical reason (doctor’s note required) or for relocation of at least 25 miles from
the City of Falls Church. If a refund or credit is granted for medical reasons or because a class participant
has moved the refund will be assessed a 20% processing fee or the credit a 10% processing fee.
No refunds or credits will be granted once a camp has ended.

Please click below to complete our Required Forms

Emergency Information Form

Medication Administration Form

Coronavirus Guidelines for
Camp Operations
The City of Falls Church Recreation and Parks Department is committed to the safety
and health of all camp participants, staff, and their families. To achieve and maintain the
highest level of health and safety all camp programs will operate as outlined below.
These practices were developed in accordance with guidance provided by the
Virginia Department of Social Services (VDSS), the Centers for Disease Control and
Prevention (CDC), the American Camp Association (ACA), and state and local health and
government officials.


All campers and staff are required to wear a mask/face covering at all times when indoors
and whenever social distancing cannot be maintained outdoors.



Social distancing of three to six feet will be maintained and enforced while still allowing for
the care and developmental needs of children. Physical proximity will be limited to the
maximum extent possible.



Camp enrollments are limited to the number of campers that can be accommodated while
maintaining social distance within the assigned camp space.



Groups of children may share the same physical space (e.g. classroom, gym) so long as
social distancing can be maintained and children do not mix between groups. Rooms and
camp sites will be physically arranged to provide each camper space between other
campers and staff.



All staff and campers are encouraged to perform a daily health assessment for symptoms
of COVID-19 prior to arrival to camp each day. Those displaying symptoms need to remain
home.



Staff and campers who are feeling ill or have had close personal contact with a confirmed
case of COVID-19 should remain home.



Any staff or camper who is ill or displays symptoms of Covid-19 will be removed from the
camp and isolated until they can be picked up.



If sent home from camp due to illness, campers will need to provide a negative
COVID-19 test result or note from a medical professional clearing them for a return to
camp in order to resume attendance.



If a camper or staff member is found to be Covid-19 positive, staff will follow the
recommendation of the Fairfax County Health Department in regards to operations for
the remainder of camp.



The use of shared equipment and supplies will be limited to the maximum extent
possible. All shared equipment will be cleaned/disinfected between use by campers.



Campers and staff will wash their hands frequently, to include before/after snacks and
lunch.



Campers will eat lunch socially distanced. Lunch may be eaten in the cafeteria,
designated camp space, or outdoors. Masks may be removed when eating/drinking.



Campers should provide their own lunch, snack, and reusable water bottle labeled with
their name each day.



Campers should limit their personal belongings to one bag labeled with their name and
refrain from sharing items with other campers.

