Dear Parents,
The Falls Church Recreation and Parks Department is excited to have your child join us this
Summer.
Our program is licensed by the Virginia Department of Education (VDOE) and requires specific
paperwork to be turned in prior to the first day of class. Please complete each document in its
entirety. All forms can be found online in a fillable format at
http://www.fallschurchva.gov/Preschool. You’re welcome to drop the completed paperwork
off at the Community Center, Attn: Preschool Director, Monday-Friday from 9am-4:30pm. You
will be notified if any additional information is needed. If your child is in both weeks of camp,
you only need to complete the forms once. The forms are required to be completed annually.
1.
2.
3.
4.
5.
6.

Preschool Registration Information Emergency Form
Communicable Disease and Sick Policy
Parental Agreement
Photo and Video Release
School Entrance Health Form – This must be signed by physician.
Proof of Age - Please bring the original or a copy of your child’s birth certificate. This will
be returned to you and not kept onsite.
If Needed:
7. Medication Authorization Form – If your child will need to be given any medication
during class or any medication will be left at camp, the top portion needs to be filled out
by the parent and the bottom portion by a physician.
8. Non-Prescription Over-the-Counter Skin Products Form- If you plan on leaving sunscreen
or bug spray at camp, this must be completed.

Feel free to email me with any questions at sawilliams@fallschurchva.gov.
Sincerely,

Scarlett Williams

Falls Church Community Center • 223 Little Falls Street • Falls Church, Virginia 22046
703-248-5077 • 703-536-8150 FAX • www.fallschurchva.gov

PRESCHOOL SUMMER CAMP PARENT HANDBOOK

FALLS CHURCH RECREATION & PARKS DEPARTMENT
223 LITTLE FALLS STREET
FALLS CHURCH, VA 22046
(703) 248-5027

PRESCHOOL CAMP PROGRAM MISSION
The Falls Church Recreation and Parks Department Preschool Camps focus on fun and positive
learning experiences for students ages 4-6 with activities centered around arts and crafts, music,
stories, games and free play. Students have the opportunity to work together in small groups as
well as independently. Free play is child-initiated allowing students to role play and create
relationships with peers. All interactions are designed towards positive self-esteem and growth.
GENERAL INFORMATION
382000-A Explore the Seasons: June 21-June 24, 9:00am-3:00pm *No camp on Monday, June 20
382000-B Creative Art: June 27-July 1, 9:00am-3:00pm
Location: Falls Church Community Center Preschool Room, 223 Little Falls St., Falls Church, VA
Ages: 4-6
MAIN OFFICE PHONE: 703-248-5027
EMAIL: sawilliams@fallschurchva.gov
REFUNDS
No refunds will be given for absences. The Falls Church Recreation and Parks Department Refund
Policy.
Refunds requested due to COVID-19 will only be provided for confirmed positive cases or the need
to isolate due to exposure per CDC guidelines.
TAX ID NUMBER:
For tax purposes and child care subsidies please use the following Tax ID number and address:
TAX ID: 54-6001271
Address: City of Falls Church, 300 Park Ave., Falls Church, VA 22046
STAFFING
Piedad Freden, our Preschool Teacher will be teaching these camps. She is certified in First Aid,
CPR and MAT.

We are committed to maintaining the safest environment possible while providing a positive camp
experience for your child. Our program environment, policies and procedures are set to ensure the
safety and well-being of our staff, community, your family and, most importantly, the children we
share.
This program is licensed by the Virginia Department of Social Services.
REQUIRED FORMS
The following forms must be completed and submitted prior to the start of camp.
1. Preschool Registration Information Emergency Form
2. Communicable Disease and Sick Policy
3. Parental Agreement
4. Photo and Video Release
5. School Entrance Health Form – This must be signed by physician.
6. Proof of Age - Please bring the original or a copy of your child’s birth certificate. This will be
returned to you and not kept onsite.
If Needed:
7. Medication Authorization Form – If your child will need to be given any medication during
class or any medication will be left at camp, the top portion needs to be filled out by the
parent and the bottom portion by a physician.
8. Non-Prescription Over-the-Counter Skin Product Form- If you plan on leaving sunscreen or
bug spray at camp, this must be completed.
ARRIVAL & DISMISSAL
Drop Off Time: 8:50am-9:00am
 We ask that you please complete a wellness check at home, prior to leaving the house for
camp. If your child is sick, please keep them home.
 Parents will enter the front door and bring student(s) down to the Preschool Room.
 Parents will sign student in.
 Student will place belongings in designated cubby and wash hands.
Dismissal Time: 3:00pm (in the classroom)
 Parents will enter the front door of the Community Center and wait outside the classroom
door for students to be dismissed.
 Your child’s name will be called when you or the designated person responsible for picking
up your child has arrived. If your child is to be picked up by anyone other than those
authorized on your emergency forms, please notify the Recreation & Parks Department in
advance.
 Parent will sign student out.
 Student will wash hands prior to leaving the classroom.
Please call the Recreation & Parks Department office at (703) 248-5027 if you know you are
running late for pick up. If you (or authorized pick-up) have not called and do not arrive by 3:10
pm, we will try to contact you and then the authorized pick-up. If unsuccessful, we will continue
to try to reach you for the next twenty minutes and the child may be taken to the front desk to
await pick-up.

Daily Schedule (subject to change)
8:50am - 9:00am
Arrival
9:00am - 9:30am
Table Activity
9:30am - 10:30am
Themed Activities (may consist of outdoor time)
10:30am - 11:15am
Lunch
11:15am - 12:15pm Rest Time
12:15pm - 1:15pm
Themed Activities
1:15pm - 1:45pm
Snack
1:45pm - 2:45pm
Recess
2:45pm
Pack Up
3:00pm
Dismissal
CLASSROOM SETUP
There are 8 children and 1 teacher.
Children will remain exclusively with their camp throughout the day and will be separated from
other camps, even when outdoors. The only shared space will include gym and outside
space/playground which each group will use at separate times.
Within each classroom, each child will have their own desk space with a designated set of supplies
that they’ll use the entire week. All areas in the classroom will be cleaned on a regular basis.
We recognize that social distancing is not an easy or natural thing for children. While staff will do
their best to keep children distant, there will be times this is not realistic. Masks, handwashing
and cleaning procedures will all be enforced to help with these safety measures.
MASKS
All staff and students are required to wear masks while inside the building no matter their
vaccination status. The only time they will not be required is when eating or drinking or outside
and able to maintain 6 feet social distance.
HANDWASHING
Children and staff will be required to wash their hands with soap and water for at least 20
seconds, including: when entering the classroom, before meals or snacks, after outside time, after
using the restroom, and prior to dismissal. There are two sinks and a restroom in the classroom.
If soap and water are not readily available, an alcohol-based hand sanitizer with at least 60%
alcohol will be used. Parents are asked to help reinforce this practice with children at home.
ILLNESS
Our concern is always the health, safety and well-being of all children. Children who have any of
the following symptoms should not attend the program: excessive coughing, excessive runny nose,
stomach ache, diarrhea, inflamed or watery eyes, headache, undiagnosed skin rash, fever and/or
vomiting. Your child must be fever, diarrhea and vomiting free for 24 hours without medication
prior to returning to camp. You will be called if your child develops any symptoms or illness during

the day. It is your responsibility to pick your child up within an hour of being called. If your child is
sent home with COVID symptoms, they may not return until they have a negative test result or
have a physician’s note saying it’s safe for them to return. Please be sure that your emergency
contact person on file is current. Children with non-contagious conditions (allergies, etc.) may
attend school with a physician’s note explaining the diagnosis. Contagious illnesses should be
reported to the office immediately, this includes strep.
If your child tests positive for COVID-19 or is asked to isolate due to being a close contact, they
may not attend camp. Please notify the Recreation and Parks Department immediately.
In case of a medical emergency, we will attempt to locate the parent immediately and will use the
authorized emergency form when the parent cannot be reached.
IN THE EVENT OF A POTENTIAL EXPOSURE TO COVID-19
Parents will be notified on the same day about any potential contact their children may have had
with suspected or confirmed cases. Please inform the center immediately if you or anyone you are
in contact with is exposed or tests positive for COVID-19. We will immediately contact Fairfax
County Health Department and follow their guidance.
MEDICATION
We understand that some medications must be given while children are at camp. If we are
required to administer medications, it can only be done with a written medication authorization
form signed by the parent. Long-term medication must be authorized and signed by a parent and
physician. Medication shall be labeled with the child’s name, the name of the medication, the
dose and times to be given. All medications shall be in the original container with the prescription
label and direction label attached. A record shall be kept that includes the child’s name, date of
use and frequency of application and any adverse reactions. When needed, medication shall be
refrigerated. All medicines will be kept in a secured location.
If your child has a food allergy, you must provide a written care plan that includes instructions
from their physician regarding the food to which the child is allergic and the steps to be taken in
the event of a suspected or confirmed allergic reaction.
SUNSCREEN/INSECT REPELLENT
We strongly suggest that a parent or guardian apply sunscreen prior to camp each day as the
children will go outdoors weather permitting. We follow Virginia Department of Education’s
outdoor policy. Please make sure your child is dressed appropriately.

Sunscreen and insect repellant must be provided by parent. Either one must have your child’s
name written on the container. Both will be kept in a location inaccessible to children. Sunscreen
must be SPF 15 or above and hypo-allergenic. Proper documentation is required for both. A NonPrescription Over the-Counter Skin Products form must be completed for each one, with the exact
name of product to be administered. A record shall be kept that includes the child’s name, date of
use, frequency of application and any adverse reactions. Manufacturer’s instructions for age,
duration and dosage shall be followed.
CLOTHING
Children should dress for play. All articles that can be removed should be labeled with the child’s
name. Clothing with large, easy to handle fasteners is recommended. Raincoats are preferred as
opposed to umbrellas on rainy days. Please send your child in rubber sole shoes for indoor and
outdoor play. Each student should have a change of clothes (top, bottom, underwear and socks)
available, placed in a zip lock bag with their name on it that can be kept at camp in their cubby.
INJURY
If your child is injured during the day, an Accident Report will be completed. It will be reviewed
with you at pick-up and you will be given a copy if you would like. If your child hits their head, we
will call you immediately as well as have them sit out for 20 minutes.
LUNCH/SNACK
Students are required to bring a peanut free lunch every day. Please label all lunch bags, boxes
and juice containers. Please do not send food that will spoil or food in glass containers.
Water bottle: Please also send your child with a reusable water bottle every day. Water fountains
will be available to refill water bottles.
*Note: Please list your child’s allergies on the emergency form.

The Falls Church Recreation and Parks Department will provide a daily snack. Please check our
weekly snack schedule posted in the classroom. If your child does not like the provided snack, feel
free to send in an allergy friendly option for your student.
REST TIME
Students will have an hour long designated rest time during the day. They will be required to rest
for at least 30 minutes. If after the first 30 minutes they are not sleeping, they may engage in
quiet activities. A mat will be provided and cleaned daily. We require students to bring their own
top and bottom sheet to lay on. These two sheets will be kept in your child’s designated cubby
and sent home at the end of the week.
CANCELLATION, DELAY, OR EARLY DISMISSAL
If the program, is delayed or cancelled due to severe weather, power outages, or other unforeseen
circumstances, you will be notified by telephone and email. It will also be posted on City of Falls
Church social media accounts (Twitter, Facebook, Instagram). If camp must dismiss early for any
reason, all parents will be notified by phone and email immediately. You may also call the front
desk at 703-248-5027 for updates.
HEAD LICE
Please check your child’s heads for this condition and if you do find any indication of head lice, it is
mandatory that your child stay home from the program and seek treatment immediately. Staff
may require a doctor’s note for a child to return to the program. For more information on how to
detect head lice and what to do if you find anything please go to:
www.cdc.gov/lice/head/parents.
LOST AND FOUND
A lost and found area will be designated at the Community Center. Falls Church Recreation and
Parks Department will keep all lost and found items for one month. At this time, all lost and found
items will be donated to a charitable organization. To help your child’s items return home, don’t
forget to label everything clearly with your child’s name!
MANDATED REPORTING
As required by Virginia state law, all child care staff are considered Mandated Reporters.
Mandated Reporting laws require that professionals who deal with children report suspicious
circumstances suggestive of child maltreatment to Child Protective Services.
NON-DISCRIMINATION
Falls Church City Recreation and Parks Department accepts child registrations on a first come, first
served basis and does not discriminate on the basis of race, gender, national origin, religious
preference, age or disability.
DISCIPLINE
Any discipline shall be constructive in nature. The children will be helped to express their feelings
and frustrations to resolve the conflict. Limits that are fair, consistently applied and appropriate
for the child’s level will be used and the child will be provided with reasons for the limits. There

shall be no physical punishment or disciplinary action administered to the body. The staff will not
be verbally abusive to the child. Staff will neither force nor withhold food from a child nor will
they punish for toilet accidents. If time out is used for discipline, it will be brief and appropriate to
the child’s development level and at the time of occurrence. If disciplinary action is required at
any time staff will inform the parent at pick up.

